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«IleuTp HHPOPMALHOHHOIO CONPOBOKIACHH?



Kojekc 3THKH 1 ciyxkeGHoro nopenenus paborHukos CaHkr-IletepOyprckoro
rocyJapcTBEHHOT0  KaseHHOro  yupexneHus  «LleHTp UHGOPMAIIIOHHOTO
comnpoBoxaeHus» (nanee - Kogekc) paspaboraH B COOTBETCTBAU C MONIOKEHUAMH
Koncrturyuuu Poccuiickoii  @enepauuu, TpynoBoro Kozekca Poccutickon
®epeparuu, DemepansHoro 3akoHa «O NPOTHBOAEHCTBUM KOPPYILHMY, HMHBIX
HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuiickon Penepaluu, a TakKe OCHOBaH Ha
OGIIeNPHU3HAHHBIX HPABCTBEHHBIX NPUHLMIAX U HOpPMaX POCCHHCKOro obmiecTBa M
rocyzapcrsa.

L. OO6uMe noJioKeHus

1.1. Kogexkc IpeCTaBisAeT coboi CBOJ, oomMx MIPUHLIMIIOB
npodecCHOHANIBHOH CITyKeOHOM 3THKH 1 OCHOBHBIX TIPABHII cIry)keOHOro MOBEIEHUS,
KOTOPHIMH  JIOJDKHEL ~ PyKOBOJICTBOBAaThCSL ~ PaOOTHHKH Cankr-Iletepbyprckoro
rOCYJapCTBEHHOTo  KaseHHOro  yupexpaenus  «LleHTp MHPOPMaLIMOHHOTO
COTIPOBOKIEHHS» (Iajee - pabOTHUKH ) HE3aBUCHMO OT 3aMelaeMoil UMH JOJDKHOCTH.

1.2. Kaxnpiit paOOTHMK HODKEH NPUHUMATh BCE HEOOXOAMMBIE MEpPBI IJIA
cobmonenus nosoxennit Konekca, a kaxaplit rpaxaanun Poccuiickoit Penepaunu
BIIpaBE OKMIATh OT PabOTHHKA MOBEAECHUs B OTHOLIGHHAX C HMUM B COOTBETCTBHH C
nosioxxenusMu Kozgexca.

1.3. 3uanue u coOirogeHue paboTHHKaMu IonoxeHu#d Konekca siserca
ONHHUM M3 KPUTEpHMEB OLEHKM KauecTBa HX MpOGeCcCHOHANBHOH NEATENBHOCTH H
TPYAOBOH TUCLMIUIMHEI.

I1. OcHoBHBbIe 00SI3aHHOCTH, TPHHUMIIbI
H NpaBHJa ciay;KeGHOro noseaeHust paboTHHKOB

2.1. B cooreerctBud co craTtheii 21 Tpymosoro koaexca Poccuiickoi
denepaunn pabOTHUK 00s3aH:

HOGPOCOBECTHO HCIIOJNHATH CBOU TPYHOBBIE OOS3aHHOCTH, BO3JIOXKEHHBIC Ha
HEro TPYAOBBIM JOIOBOPOM;

cobIroaTh paBuila BHYTPEHHErO TPY0BOTO pacliopska,
co0JII01aTh TPYAOBYIO AUCLMILIMHY;

BBIMOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY1a;

cobnrofaTh TpeGOBaHMs IO OXpaHe TpyAa U OOecIeyeHHIo 0e301MacHOCTH
TPYa;

GepeKHO OTHOCHTHCA K HUMYIIECTBY paboTozarens (B TOM YUCIE K UMYIIECTBY
TpeThUX JIMI, HaxoislleMycs Yy paboTojaTend, e€Ciu paboTomarenp HECET
OTBETCTBEHHOCTD 3@ COXPAHHOCTB ITOTO MMYIIIECTBA) U IPYTUX PabOTHHKOB;

He3aMe[UTUTEBHO COOOmUTh paboromarento 1IMO0 HEMOCPEACTBEHHOMY
PYKOBOIHUTENIO O BO3HUKHOBEHMM CHTYallMH, MpPeJCTaBIIAIONIEH yrposy XH3HHM H
3[JOpOBBIO JIIOJIEH, COXPAHHOCTH UMYILIECTBa paboToAaTENs (B TOM uHCIIe MMYILECTBA
TpeThHX JIMI, Haxojsdmerocs Yy pabOTOAaTeNs, €ciu paboTonarens HeCeT
OTBETCTBEHHOCTH 33 COXPAHHOCTh 3TOTO UMYILECTBA).

2.2. OcCHOBHblE TPUHLMIBI CIYXeOGHOro MOBENEeHUs PabOTHHKOB SBIIAIOTCSA
OCHOBOI1 TIOBEIEHH IPaXKIaH B CBA3U C HAXOXKIEHHEM UX B TPYNOBBIX OTHOILICHUAX C



Cankt-ITeTep6yprckuM — rOCYyIApCTBEHHBIM  Ka3eHHBIM  yupexzaeHHeM  «LleHTp
HH(}OPMAIHOHHOTO COIPOBOXICHHS» (Hanee — YupexaeHue).

2.3. PaGOTHHKH, CO3HABAs OTBETCTBEHHOCTH Iepe]] rpaXkIaHaMH, OOIECTBOM H
roCyIapCTBOM, IIPU3BAHBL:

MCXOMUTh M3 TOTO, YTO MpH3HAHME, COOMIOAEHNE W 3alllUTa IpaB U CBOOO
YeJl0BeKa U IpaXkJaHHHa ONPEAENAOT OCHOBHOM CMBICI U COJIep)KaHUe NeATCIBHOCTH
YupexaeHus;

coomopate Koucturynuito Poccuiickoit ®@eznepaiu, 3aKOHOJATEJIBCTBO
Poccuiickoit ®enepaunu u Cankt-IletepOypra, He I0yCKaTh HapyIIEHHE 3aKOHOB U
MHBIX HOPMATHBHBIX TPABOBBIX aKTOB HMCXOJS U3 TOJUTHYECKOH, SKOHOMHYECKOH
1eJ1ec000pa3sHOCTH TUOO IO MHEIM MOTHBAM,;

obecrieunBath 3¢GGeKTUBHYIO paboTy YupexaeHus,

OCYLIECTBIATh CBOKO [EATENBHOCTh B Tpenenax IMpeaMera M - Lenel
[EATENBHOCTH YUpeXIEHHs, a TAKXKe MOTHOMOYHH NPEANPUATHA U yUPEKICHUH,
[IOJBEIOMCTBEHHBIX  MCIOJHHUTENBHEIM  OpraHaM TIoCyJapCTBEHHOHW  BIIacTH
Cankt-IletepOypra ¥ OCYIIECTBISIIOIIMX BBINONHEHHE paboT, OKasaHUe YCIyT JUIf
rocyaapcteenHbix Hyx 1 Cankr-Iletepbypra;

TpH UCIOJTHEHWH [OJDKHOCTHBIX OOA3aHHOCTEH He OKa3bIBaTh NPEANOYTEHHUS
KAKUM-JIHOO0 IPOdeCcCHOHANBHBIM MM COLMANBHBIM IPYIIaM H OpraHu3alMsiM, OBITh
HE3aBUCHMBIMH OT BIHMSHUS OTHAENBHBIX TIpaXkgaH, MNpOQecCHOHANBHBIX WIH
COLIMAIBHBIX TPYIII U OpraHU3allui,

HCKIIOYaTh NEeMCTBUS, CBS3aHHBIE C BIHSHHEM KakuX-ITHOO JIHYHBIX,
UMYIIECTBEHHBIX  ((QUHAHCOBBIX) W  MHBIX  HMHTEPECOB,  MPEMATCTBYHOIIMX
J06POCOBECTHOMY MCIIONHEHHIO HMH JIODKHOCTHBIX 00513aHHOCTEH;

cobmoaaTe 6eCIpUCTPaCTHOCTD, HCKITFOYAOLIYI0 BO3MOXKHOCTD BIIMSHHUS Ha UX
[eSTebHOCTD PEIeHHH MOJTUTHIECKUX apTHil i 06LIECTBEHHBIX 00BEeAMHEHHUN;

cobmoaaTh HOPMBI TPOodeCcCHOHANTBHOM 3TUKH U TIPaBUIIa AETI0BOT0 MOBEACHUS,

MpOSABIATE KOPPEKTHOCTh M BHHUMATENBHOCTH B OOpALleHUHU C rpaKIaHaMM U
JOJDKHOCTHBIMH JTULIaMH,

MPOSIBIIATH TEPIMMOCTE M YBaXKeHHe K 00bI4asiM 1 TpafuuuisaM HapooB Poccuu
M IPYruX TOCYAAapCTB, YUMTHIBATh KyNbTYPHBIE W MHBIE OCOOEHHOCTH Pa3fMYHBIX
ITHHYECKUX, COLUAIBHAIX TPYIII ¥ KOH(pecCHH, crocobCTBOBATh MEXKHAILIMOHAIBHOMY
U MEXXKOH(EeCCHOHABHOMY COITIacHIo,

BO3/IEP)KMBATHC OT MOBEJEHHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B
[06POCOBECTHOM HMCIIONHEHNH PaGOTHUKOM JODKHOCTHBIX OOsf3aHHOCTEH, a TakKe
m36eraTh KOH(IUKTHEIX CAUTYaLHi, CIIOCOOHBIX HAHECTH yllepd ero pemnyTanuy i
aBTOPUTETY YUpEXKACHMUS,

He MKCIIOJh30BaTh [JO/DKHOCTHOE IIOJIOXKEHHE Ul OKa3aHWs BIIMSHUSA Ha
IeSTeNbHOCTh TOCYJAapCTBEHHBIX OpraHOB, OPraHOB MECTHOrO CaMOYIpaBJIeHMS,
OpraHM3allui, JOJDKHOCTHBIX JIMII M TPaXKAaH INpH DPEIIEHWH BOIPOCOB JIHYHOTO
XapakTepa;

BO3/IEP)KMBATECSl OT [yONUYHBIX BBICKA3bIBAHWM, CYXXICHHM M OLEHOK B
OTHOILIEHUU AEATEIBHOCTH YUpEXACHHUS, €r0 PyKOBOIUTENS, €CJIH 3TO HE BXOJHT B
JOJDKHOCTHBIE 00S3aHHOCTH pabOTHHKA;



YCTaHOBIEHHBIE B YUpeXIeHHHM IpaBUIIa TPENOCTABIEHHS CIlyXKeOHOH
WH(pOpMAIMU U IIyOJIUYHBIX BEICTYILICHUH,

YBKHUTEJBHO OTHOCHUTECS K AEATENBHOCTU NPEACTABUTENIEH CPEICTB MacCoBOH
UHpoOpManMH 1O HHGOPMHPOBaHUIO oOLIecTBa O paboTe YUpexAeHHs, a TaKxke
OKa3bIBaTh COAECHCTBUE B IOIYYEHHH JOCTOBEPHOH MHGOpPMALMU B yCTaHOBJIEHHOM
MOpSAJIKE;

IIOCTOSIHHO CTPEMHUTHCS K 00ecIeueHHIo Kak MOXHO Oonee 3G QeKTHBHOTrO
PaCIIOpPSDKEHHsST peCypcaMyl, HaXO[ALUMMHUCS B CEpE €ro OTBETCTBEHHOCTH;

IPOTHBOAEHCTBOBATH MPOSBIEHUAM KOPPYILUH U IPEATPUHAMATE MEPEI 10 ee
npoGuIaKkTHKE B OPSAKE, yCTAHOBIEHHOM NE€HCTBYIOIIMM 3aKOHOAATEIbCTBOM;

NpOSBIATH [PH HCIONHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH 4eCTHOCTD,
OeCIpUCTPAaCTHOCT M CIIPaBEIJIMBOCTh, HE JOIYCKaTh KOPPYIIMOHHO OIAaCHOTOo
noBefieHUs (IIOBENEHMs, KOTOPOE MOXET BOCIHPUMHMMATHECH OKpPYKaIOUIMMH Kak
obelanie WM MpeIoXKeHHe Navdy B3ATKH, KaK COIVIacHe INPHMHATH B3ATKY WM Kak
npockba 0 Jade B3SATKU JUOO KaK BO3MOXXHOCTH COBEPIUMTH WHOE KOPPYMIHMOHHOE
[paBOHapYLIECHUE).

2.4.B 1enax MpoTHBOJAEUCTBUSA KOPPYIILIUH PabOTHUKY PEKOMEHIYETCS:

yBeIOMIIATH paGoToaaTens, OpraHsl IIPOKypaTyphbl, MPaBOOXPaHUTENbHbIE
oprassl 060 Bcex ciy4asx oOpaleHns K paboTHUKY KaKMX-T100 JIUII B LeNAX
CKJIOHEHHS K COBEPILEHHIO KOpPYTLHMOHHBIX IIPaBOHApY IIEHHH,

He TI0y4YaTh B CBA3M C KCHOJNHEHHEM JOJDKHOCTHBIX 00s3aHHOCTEH
BO3HArpaXJeHUs OT (U3MYECKUX M IOPUAMYECKMX NIl (TOJAapKH, IEHEeXHOe
BO3HArpaXKJeHHe, CCyIbl, YCIyTH MaTepUalbHOrO Xapakrepa, [iary 3a pa3BieueHus,
OTHBIX, 32 NOJB30BAHME TPAHCIIOPTOM M HHBIE BO3HArpaXKIeHH);

IPUHAMAThH MEpPhI [0 HEJOIYIIEHNI0 BOSHUKHOBEHHS! KOHQIIMKTA HHTEPECOB U
yperyJMpOBaHUI0 BO3HUKIIUX CIy4aeB KOH(JMKTa MHTEPECOB, HE NOIMYyCKaTh IpPH
HUCTIOTHEHUM JOJKHOCTHEIX OO0S3aHHOCTEH JUYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas
MPMBOAUT WA MOXET IMPUBECTH K KOHQIMKTY HHTEPECOB, YBEIOMIATH CBOEro
HETOCpPEJCTBEHHOTO PYKOBOAUTENS O BO3HUKINEM KOH(IUKTE HHTEPECOB HIM O
BO3MO)XHOCTH €r0 BOSHUKHOBEHHA, KaK TOJIbKO eMy CTaHEeT 00 3TOM M3BECTHO.

2.5.PaboTHHK MoxeT o6pabaTsiBaTh U MepelaBaTh CIIyXeOHyro HH(OpPMAIUIO
TpU COOMIOIEHUH NEeACTBYIOIMX B YUPEXKAECHUM HOPM U TpeOOBaHHUM, PUHATHIX B
COOTBETCTBHUH C 3aKOHOAaTeNbcTBOM Poccuiickoit ®eneparu.

Pa6oTHUK 0653aH NpPHUHHAMATh COOTBETCTBYIOIME MEpBI IO OOECIEeYEHUIO
6e30MacCHOCTH M KOHGHMAECHIMATEHOCTH HHQOpMalMM, 32 HECAHKIMOHMPOBaHHOE
pasrialnleHde KOTOpOM OH HeceT OTBETCTBEHHOCTh MIM (M) KOTOpas CTajia M3BeCTHa
eMy B CBSI3U C MCIIOJIHEHHEM UM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.6. PaboTHMK,  HaJeleHHBI#  OpraHU3alMOHHO-PaCIOPANAUTEIbLHBIMU
[TOJTHOMOYHSMH 10 OTHOIUEHHMIO K JPYTrHMM pabOTHHKaM, AODKEH CTPEMHUTBCH OBITH
I HEX obpasioM npodeccHoHan3Ma, 6e3ynpedHoR pemyTanuH, CrocoOCTBOBATh
(GOpPMUpPOBAHHIO B OpraHu3alMd JIMO0 ee NojApasjeNeHHd OaronpUsITHOrO Il
3¢ deKkTUBHOM paboTEl MOPaNBHO-IICUXOJIOTHYECKOT0 KIMMaTa.

PaboTHUK, HaJleJIeHHBIN OpraHU3alOHHO-PaCIIOPAUTEILHBIMH
MOJTHOMOUYHSAMH I10 OTHOIIEHHUIO K APYTUM pabOTHHMKAM, IIPU3BaH:

NPHHAMATH MepBI MO MpPeAYNPEXACHHI0 KOPPYIILUH, a TakkKe MEphl K TOMY,
4YTOOB! [TOAYHNHEHHBIE MY PaOOTHHKHU HE JOIyCKalu KOPPYIIIHOHHO OMTaCHOTO



MOBeJeHUs, CBOMM JIMYHBIM IIOBEJEHUEM II0/laBaTh MpUMEp YECTHOCTH,
OecIpuCTPacTHOCTH M CIPABEAIUBOCTH;

He JOMyCKAaTh ClIy4aeB IPUHY>KAE€HU PabOTHUKOB K YYacTHIO B AEATEIbHOCTH
[TONUTHYECKUX TapTHii, 061IECTBEHHBIX 00beJUHEHHH ¥ PETMTHO3HBIX OpraHU3alluH;

MO0 BO3MOXHOCTM IPUHHMATh MeEphHl [0  IPEIOTBpAILEHHIO  HIIK
yperyIMpOBaHUI0 KOHGIMKTa HHTEPECOB B Cllydae, €CIM €My CTal0 H3BECTHO O
BO3HHUKHOBEHUH Y pabOTHUKA JIMYHON 3aWHTEPECOBAHHOCTH, KOTOPAs IIPUBOAUT MIIH
MOXXET IPUBECTH K KOHQIUKTY UHTEPECOB.

PykoBouTeNns rocynapcrBeHHoro yupexsienus Caukr-IletepOypra 00s13aH
IpeCTAaBIATh CBEJEHHs O J0XodaX, 06 HMMylecTBe H 00s3aTenbCTBaX
MMYIIECTBEHHOTO XapakTep B COOTBETCTBHM C 3aKOHOIATENbCTBOM Poccuickoi
denepanuu u Cankt-IletepOypra.

III. PekoMeHaaTeIbHBIE 3 THYECKHE MPABHJIA CIYKeOHOro nmoBeaeHHs
PaGoTHHKOB

3.1. B cnyxeOHOM TMOBeAEHUH pPaOOTHUKY HEOOXOOMMO HCXOAUTH M3
KOHCTHTYLMOHHBIX TIOJIOKEHHM O TOM, YTO 4eJIOBEK, €ro NMpasa U CBOOOIB! SBIAIOTCS
BEICIIIEH LIEHHOCTBIO M KaX/bli rpakJaHUH MMEET MpaBO Ha HEMPUKOCHOBEHHOCTD
YacTHOH JKU3HM, JIMYHYIO U CEeMEHHYIO TalHYy, 3alllUTy YE€CTH, JTOCTOUHCTBA, CBOEr0
J106poro UMEHH.

3.2. B cnyxeGHOM MoBeleHUU paOOTHUK BO3IEPKHUBACTCA OT:

JI000r0 BUA BBICKA3bIBaHUI 1 IeHCTBUA JUCKPHMHUHAIIMOHHOTO XapaKrTepa 1o
npusHakaM II07a, BO3pAcTa, pachl, HALMOHAIBHOCTH, #A3BIKA, TIPAXIaHCTBA,
COLIMANIbHOTO0, MMYIIECTBEHHOrO WJIM CEMEHHOrO IMOJIOXKEHUs, MOJUTHYECKUX WIIH
PENUTHO3HBIX MPEANOYTEHUH,

rpy6ocTn, TpOSBICHHH  NpeHEOPEXUTENBHOr0  TOHA,  3aHOCYMBOCTH,
NpeB3ATBIX  3aMeuaHul, NPENbABIEHUs  HEIPAaBOMEPHEIX,  HE3ACIYXCHHBIX
OOBHHEHHH;

Yrpo3,  OCKOpOMTENBHBIX  BBIPAXEHHH  WIM  PEIUIMK,  [CHCTBHH,
MPENATCTBYOIHX HOPMaJIbHOMY OOILEHUIO M IPOBOLKPYOIIMX NMPOTUBONPABHOS
MOBe/IEHUE;

MPUHATHS TMIIA, KypeHHsl BO BpeMs CITyXeOGHBIX coBellaHui, Oecel, MHOro
CIy>keOHOTro OOILIEHHUS C FPpaXKIaHaMH.

3.3. PaGOTHUKM NpU3BaHBl CIIOCOOCTBOBATh CBOMM CIIy)KEOHBIM IOBEJECHHEM
YCTaHOBJIGHHMIO B KOJUIEKTHBE METOBBIX B3aMMOOTHOIUCHWH W KOHCTPYKTUBHOTO
COTpYIHHYECTBA APYT C APYTOM.

PaGOTHHUKH JOHKHBI ObITh BEXJIMBBIMH, JOOPOXKENATENBHEIMI, KOPPEKTHBIMH,
BHUMATENIbHBIMH U MPOSBISITH TEPITUMOCTS B OOILEHUH C FPpakAaHaMH U KOJLIETaMH.

3.4. BHewmmHuii Buja pabOTHHKA TP HCIOJHEHHH WM JOIKHOCTHBIX
00s3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHIl TpYyIOBOH JEATEIBHOCTH [OJDKEH
croco6CTBOBATE YBAaXKUTENBHOMY OTHOLIEHHIO TpaxJaH K ToCyJapCTBEHHOMY
Yupex/IeHHIo, a TaKxke, IPH HEOOXOJUMOCTH, COOTBETCTBOBATH OOILIEMPHUHATOMY
IEJOBOMY CTHJIIO, KOTOPBIH OTJIMYAIOT  CAEPXXaHHOCTh, TPaJULMOHHOCTD,
aKKypaTHOCTB.



